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Meetings:
	As a member of the Alpha Zeta ____________ Committee you are required to attend all committee meetings. _____________ Committee will meet (weekly, biweekly, etc.) for no longer than _________. If you are going to be late to or are unable to attend a committee meeting you must notify the committee head at least ____ hours before the start time of the meeting by __________. If you do not notify the head of the committee head within the appropriate time frame you will be given an unexcused absence. If you are late _____ or more times you will be given an unexcused absence. All members of ________Committee will bring _____________to every meeting. 
Member Responsibilities:
[Explain the responsibilities of the Committee and the responsibilities of the members therein.]
Members on Leave of Absence:
	Any member who is on a Leave of Absence should meet with the committee head individually to discuss how much responsibility they are able to manage and how many committee meetings (if any) they can attend. (*If a member cannot attend any meetings they may be removed from the committee*).
Professionalism:
	Each member is expected to be respectful of their fellow committee members and the committee head. If a member has an issue concerning this committee the committee head should be consulted first. If the problem persists the member should contact the President or another member of the Executive Board. The committee head has the right to remove any member from this committee that is continuously missing meetings, not fulfilling their responsibilities as a member of this committee, and/or being disrespectful to other members.
By signing below I agree to these terms and accept the responsibilities of being a member of the ___________Committee. 
Fall 2017


Thank you for being a valuable member of this committee!

Sincerely,
 
____________ Committee Head
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